SSL ENGLISH SCHOOL
		PERFORMANCE APPRAISAL FORM 
1) Employee Name:- ____________________________________________
i) Designation :- _____________________                  ii) Current Salary :- __________________
iii) Date of Joining :- _______________________	iv) Date :- _________________

2) i) Employee’s Strength :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________

ii) Employee’s Shortcomings :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________

iii) Present Responsibilities given by the Principal / Supervisor :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________

iv) Responsibilities taken voluntarily :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________

v) Future Goals for self upliftment :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________


vi) Plans for the upliftment of school and students :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________

vii) Employee’s feedback / Suggestions :-
1) ______________________________________________________________________________
2) ______________________________________________________________________________
3) ______________________________________________________________________________


								Employee’s Signature:- ______________



Name of the Employee _____________________________	               Date :- ______________

(Score out of 10 to be filled by the Appraiser / Principal)

Performance Category	   	   Scores			Remarks_______________________
i) Ability at the position :-
________________________________________________________________________________

ii) Attendance :-
________________________________________________________________________________ 

iii) Leadership ability :-
________________________________________________________________________________ 
________________________________________________________________________________ 

iv) Ability to meet deadlines :-
________________________________________________________________________________ 
________________________________________________________________________________ 


vi) Quality of work :-
________________________________________________________________________________ 
________________________________________________________________________________ 

vii) Team work ability :-
________________________________________________________________________________ 
________________________________________________________________________________ 


ix) Teaching Skills :-
________________________________________________________________________________ 
________________________________________________________________________________ 

x) Communication Skills :-
________________________________________________________________________________ 
________________________________________________________________________________
 

Employee’s Signature :- _____________    Principal’s / Appraiser’s Signature :- ____________
Principal’s Final Remark :- ________________________________________________________
________________________________________________________________________________ 
________________________________________________________________________________ 

Trustee Member’s Remark :- _______________________________________________________
________________________________________________________________________________ 
________________________________________________________________________________ 

							Trustee Member’s Signature:-_______________




SSL English School, Parel.
Name of the Employee :-_______________________________________Date :-______________
(Score out of 10 to be filled by the Appraiser / Principal)
	Performance Category
	Score

	                                      Remarks


	i) Ability at the Position :-
	
	



	ii) Attendance :-
	
	



	iii) Ability to Meet Deadlines :-
	
	



	iv) Quality of Work :-
	
	



	v) Team Work Ability :-
	
	



	vi) Leadership Ability :- 
	
	



	vii) Teaching Skills :-
	
	



	viii) Communication Skills :-
	
	





Supervisor’s Remark :- ____________________________________________________________
________________________________________________________________________________
_____________________________________________Supervisor’s Signature :-______________
Principal’s Remark :- _____________________________________________________________
________________________________________________________________________________
_____________________________________________Principal’s Signature :-_______________
Trustee Member’s Remark :-_______________________________________________________
________________________________________________________________________________
____________________________________________Trustee Member’s Signature :-__________

[bookmark: _GoBack]Employee’s Signature :-________________
